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1. COBJECTIVE: To provide an adfitional 30,000 sq. ft. of storage spece
by April 1957 at the Azency Recorda Center| |Z5X1A6D

| | 25X1A6D
2. ORIGIN AND POLICY GUIDANCE

a, Origin. Prolect Qutline for construction of a CIA Records
Center (ERS-1817) flated 25 Jac. 195% and approved b+ ICY
24 Merch 1554

b, Whenee proposed. 7In Headq arters.
3. SBITUATICN:

a. The pfoiert outlime approved by the Director on 24 Mareh
1954 provided for 21,290 squere fTeet of storage space anrd
authorized the exgenditure of #35,700 for conetruction
work &nd the prepsaration of plans and specifications.
Included in this groject outline as approved was the articipated
need Tor expansion withim 5 years and an eveantual nee! Tor
& Records Center containing & total of 60 to 70 thousand
sg. Tt, of Tloor space.

b. e construction of the Records Center wss gcompleted in
April 1955 at & te‘ml cost of 3245,(75.07 and was occu-
pled on 20 April 3075, ¥his bullding provides 21,290
square fcet of overall space of which 17,512 square feet
is for the storage of reeords.

c. Durins the past year of occupancy the rate at which inactive
records have been and are being received is wore than twice
the anticipated iptake, The nev increase ip storage require-
ments, taking 1nt¢ consfderation thre Aestruction progranm,
indicates that the existing building space aveilable for
storege of additienal records will be exhausted by April
1957. {Appendix A)

4. Funds have been approved in the amount of $318,000 and a
contract negotiated with an Architeet snd Engineering firm
for ylaps and speeifications. Expension of the Center hae
been approved in principle by the Deputy Mrector, Support.
{Appendix B). :

L, PROPOBAL: I:Ea_m.nalnm_!nd_eqmn addition to the Records Center

‘ |consieting
of spproxiaetely 30,000 sqv ffépo‘: FIoor sres at an 25X1A6D

estimated cost of $];8 329, e apperdix C

5. OPERATIONAL OUTLINE: RNA
a. Bub proposa’s or "tasks.” WA
b. Ké:,* pergonnel. HA
¢. Indigenous groups and/or leaders. NA

d. Target groups. HA
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5+ OPERATIOMAL QUTLINE: CONTD
f. Oraphic 1llustrations. RNA

25X1A6D
6. BECURITY:
..
b, Knowiedgeanility. NA
¢. QOperstional security. NA
4. Rigks. KA
¢. Personrc. Iicposal. EA
f. Disaster Plan. NB )
25X1A6D

{. COCRDINATION:

a.

b. Significs:ce within overwall program in area, KA
c. Extent of coordinstion. NA
&. CONTROL:

8. HNature of. The techrical supervigion of this facilfit.
rests with the Magegement Staff becsuse it 1s an integral
part of the Agency's Records Maragement Progrsm which wust,
of necesmity come under the 4irection of the headq. %g%:}

TS

- 3

is 8IbL
T 8dzinfstration of tue Records Center ‘ |
vill be dalegated authority to &% as the -
%’r

25X1A6D

25X1A6D ' acting pfficer in eonnection with the sward s«d
25X1 sdministration of the construction contract. ™we techaical
supervieion, awerd and administration will be perforwed under -
the oversll supervision of the Real Estete and Construction
- Division, Office of Logistice. This divigion will assign a
resident engineer %o the field %o supervise the construction
contraet.,

b. Adwinistrative plan. Kot required.
©¢. Reports., Internal sdministrative reports will be required on
voluse of records on hand, received, destroyed end number o
referente services.
9. BUDGET DATA:
a. Total overall CIA ®unds required for Fiscal Year 1957

L8 of unvouchered funds, _
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’ 9. BIGET DATA: ! 25X1A6D
. &m&l&biiiw of CIA:munds Poqu ﬂ,red. ihis ltem wes gpeciiically
ted for | | 4n their proposed
W58 vudget. As nofd uadgr 3¢ ehove “he aveilabliity of
‘ 3¢ apece 1: dagdreasing et a rate ~hat necwsitatea reguentiog
allocation of fundefin tnif fipeal year. .
e, Non CIA Punds, NA ©
4. Toreipn Curroncy. |
25X1A6D ¢. Mundi-o. To be rmdd zval’ tle |
25X1A6D Iﬁ | to g~ meccqunted Tor In mccordarce with erlgsllshed
vanceini accounting systeg
| 1 ; 25X1A6D
Fo Pinan-lul hictory. ost of personal servicee “or cperatlon of
tbp Reeords f‘@ﬂter g oun e LO CEGLTRER in T“lseal yeoer 1557 and
356,008 {9 ligenl rqur 1057,
I"\ s e]a'h,mms it 1 rrfi: mated that the proposed ,gu.n.*...,to‘
will jprovide adequet %tm‘; e ?ar approvisutely 10 yobrs It e
ectitutic] Liwt the feve, wiill wltizmetely require a Records Center
of Trom {0,000 - TO00 sqf . (Appe.dix A),
9. SUPPORT DATA: : -
a. otal CT4 pt:ersoma&i Adsidtetpatd : for this faci’ ity at
25X1A6D ~e goncurrence oF
: } Real Fgteie &a?
Cpnstruction Tlviaiq@:, Orffce of Lo;;iw_cs, has aweilshic o
capeb ¢ Bogiiicer will §e assigne’ Reeidont Engineer 1r ghern
of construction, '
L., Hateris ., HA
©. Cpumunications. XA
d. Orber CIA support. ¥
e. Ghmﬂ required frd: othed United States agencies. NA
11, GERFRAL émmmzom: :

@hrmt ataiug. Red
riu that will extmy

b, r&tnem The R
ords boagawent
sfrvicing and preses

g igatle

n,

and W
ﬁte of growth.
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11. GENERAL COSBITERATIONS: QONTD

Qe

Effectiveness., Aes of 30 June 19%6 the Center had on hsnd
27,903 cubie feet of office records and finished intelligence
waterials. This would require for office storege 3488 safe-
type eabinets valuef at $1,005,232., When T1illed in April
1957 1t wil! eontaln k0,000 cubic feet of records which would
be eguivalent 1o the volume of S000 safe cabinets costing
$1,570,000.

Antieipated resultse. The proposed sddition to the Regords
Certer of 30,000 sq .sre fest will house approximately
60,000 cudblc feet of records. The ratlo of 2 cubic feet

of recordes Tor each square foot of avallable floor space
weets the minfrum staniards established by ithe Ge eral
Services AdminAistration in the operation of 10 Federal
Records Centewe. 60,000 esubic feet of records is equivalent
to the voiume of 7500, 4 drawer, lega' size safe cabinets
valued at 32,355,000. .

Bvwalustion., The effectivensss of this project afier con-
struction coull he evmiusted Ly the cubic feet af records
received into the Reoords Center and the number of Iiling
enhicets snd gwount of office spece released Tor other
purposes, -

Policy quentiope. The onls question of policy is epproval
of funds for ceornstruction. The Proposed construction

is necessary te& maintein cvomplience with the Pederal
Records Act (Pyblic Lew 754} ani provide adequate pro-
tection for the Agsuey's vecords.

The resulting ¢conomies sufficiently Justify the use of
these funds.

Congrens. The Agency should be able to indicate to
Congress 1ts cQupliange with the Federsl Records Act
(Public Law 754). Beeurity-cleared representatives of the
Genmra: Services Adwministration responsible for the
sovernment-wide records progrem are in coustsst touch with
us {n regard to the developwent of CIA's Becorda Mersgement
Frogram. -

Extra-Agency sction. KA
Proprietery eouanies. NA
Bpecial coneiderations. BA
Liguidations. RA
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